
Communication Sites – Required Elements 
 

An outline of elements Advancement has standardized across its SharePoint communication sites, 

including some examples from active sites. 

• Purpose Statement/Welcome 

• Confidentiality Statement 

• Contact Information 

 

 

Purpose Statement/Welcome 
A brief description of the site’s purpose or what users will find there. 

 

 

Confidentiality Statement 
A statement that makes it clear to users that content on the site, unless otherwise noted, is meant for 

internal use by Advancement staff. Some examples: 

Advancement Meeting and Presentation Materials: “Please remember that presentations and 

recordings from our meetings are confidential and for internal use only. Do not share with individuals 

outside the Advancement Division.”  

Financial Aid & PCFA Resources for Advancement: “Content on this site is intended for internal use by 

Advancement staff. If you have questions about sharing externally, please reach out to site owners” 

https://dartmouth.sharepoint.com/sites/ADVinsight


Market Research & Impact Insights: “Please remember that the reports and insights on this website are 

confidential and for internal staff use only. Do not share with individuals outside the Advancement 

Division.” 

 

 

Contact Information 
Who should users contact with questions about content on the site? The “People” webpart is a useful 

way to display this information. When possible, include or use a departmental email as a point of 

contact. 

 

https://dartmouth.sharepoint.com/sites/ADVinsight
https://dartmouth.sharepoint.com/sites/AdvancementMeetings
https://dartmouth.sharepoint.com/sites/AdvancementPresCommission


 

https://dartmouth.sharepoint.com/sites/AdvancementMeetings

