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Why SharePoint?

Access to Information



Why SharePoint?

W

DEIB

DEIB Strategy Team
initiative: Facilitate
staff access to
Advancement and
Dartmouth resources

Staff Needs

COVID-19 amplified the
critical need to effectively
collaborate and
communicate remotely

Hybrid Work

Transition to hybrid
work environment
necessitates long-term
adoption




What is SharePoint?

Purpose and Use



What is SharePoint?

A

Used to securely Hosted by Microsoft to
collaborate, organize provide secure,

Internal websites
(intranet) that are

searchable, user-
friendly, offer modern
website design
features, and provide
usage analytics

and share documents, seamless integration
and communicate with Microsoft Office
within and across (Word, Excel,
departments PowerPoint), OneDrive,
Power Bl, etc.




How do we use SharePoint?

Collaborate and Communicate



How do we use SharePoint?

Collaboration Sites

Used as a place for people to collaborate in a group,
around a project, etc.

Think of a collaboration site as a shared, online
workspace

Departments, project teams, staff, etc. manage the site
and its members

Members can create and edit any documents or other
items stored in the site

Access is controlled by the creators/owners of the
group; granted on an individual basis as-needed

Communication Sites

Used for communicating internal information from a
single source to the division as a whole

Think of a communication site as an internal, traditional
website for announcements, resources, etc.

Managed by a division working group

Visitors to the site can consume, view (but not edit),
and download content

Access can be controlled by ASAS using “Active
Directory (AD)” groups




How do we use SharePoint?

Guiding principles for collaboration sites:

—=g) Flexible purpose and usage
—=) Membership controlled by the group

—=g) Create content for communication sites




How do we use SharePoint?

Guiding principles for communication sites:

- Centrally managed for the Division

—=g) Home for all internal Advancement information

4 Driven by content, not organizational hierarchy
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How do we use SharePoint?
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Advancement Division Hub Site



Dartmouth Advancement Hub Site

SharePoint £ Search across sites

QR Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity ~ Campaign Priorities Edit

© DA Dartmouth Advancement * Following ® Share
Home  About Dartmouth Advancement  Staff Resources Professional Development  Advancement News

0 + New v & Page details Analytics Published 5/11/2023 /7 Edit [
=

®

DARTMOUTH

Advancement

Welcome Looking for information, but not sure
where to look?

Use the search bar at the top of the screen
to quickly search for resources on this site
as well as across all of the Advancement
Communication sites connected to this
hub.

Content on this SharePoint site is intended for internal use by Advancement staff.

Questions? Contact Advancement Division.




Dartmouth Advancement Hub Site

Search function

it SharePoint £ Search across sites _
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=
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DARTMOUTH

Advancement

Welcome Looking for information, but not sure
where to look?

Use the search bar at the top of the screen
to quickly search for resources on this site
as well as across all of the Advancement
Communication sites connected to this
hub.

Content on this SharePoint site is intended for internal use by Advancement staff.

Questions? Contact Advancement Division.




Dartmouth Advancement Hub Site

i3t SharePoint £ Search across sites
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Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity ~ Campaign Priorities

® . . .
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Dartmouth Advancement Hub Site

SharePoint £ Search across sites

QR Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity ~ Campaign Priorities Edit

© DA Dartmouth Advancement * Following ® Share
Home  About Dartmouth Advancement  Staff Resources Professional Development ~ Advancement News

0 + New v & Page details Analytics blished 5/11/2023  /° Edit
=

®

DARTMOUTH

Advancement

Navigate to different pages
within the Hub site

Welcome Looking for information, but not sure
where to look?

Use the search bar at the top of the screen
to quickly search for resources on this site
as well as across all of the Advancement
Communication sites connected to this
hub.

Content on this SharePoint site is intended for internal use by Advancement staff.

Questions? Contact Advancement Division.




Dartmouth Advancement Hub Site

Advancement resources on the Hub

Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity Campaign Priorities

DA Dartmouth Advancement # following [ Share
Home [ About Dartmouth Advancement ] Staff Resources Professional Development Advancement News Campaign Priorities
+ New ~ {6t Page details Analytics Published 6/8/2023 o

- Mission and values

- Organizational charts

- Departmental descriptions
- Building maps




Dartmouth Advancement Hub Site

Advancement resources on the Hub

Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity Campaign Priorities

DA Dartmouth Advancement # following [ Share
Home About Dartmouth Advancement Staff Resources Professional Development Advancement News Campaign Priorities
+ New ~ {6t Page details Analytics Published 6/8/2023 o

- Policies and procedures

- Finance information

- Dartmouth employee resources
- Helpful links




Dartmouth Advancement Hub Site

Advancement resources on the Hub

Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity

Campaign Priorities

DA Dartmouth Advancement # following [ Share
Home About Dartmouth Advancement Staff Resources Professional Development Advancement News

Campaign Priorities

+ New ~ {6t Page details Analytics Published 6/8/2023 o

- Advancement Systems and Services (ASAS)
training and resources

- Advancement Talent Management workshops
- Dartmouth trainings and workshops

- Professional Associations




Dartmouth Advancement Hub Site

Advancement resources on the Hub

Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity Campaign Priorities

DA Dartmouth Advancement # following [ Share

Home About Dartmouth Advancement Staff Resources Professional Development Advancement News Campaign Priorities

+ New ~ {6t Page details Analytics Published 6/8/2023 o




Dartmouth Advancement Hub Site

Advancement News (updated weekly)

Announcements on
this page are
updated weekly with
timely news, event
information,
trainings, etc. for
Advancement staff

SharePoint P Search across sites

Dartmeuth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity ‘Campaign Priorities

D Dartmouth Advancement
Home About Dartmouth Advancement Staff Resources Professional Development Advancement News Campaign Priorities

+ New & Sendto <] Promote &2 Page details A% Immersive Reader = Analytics

m =@ B & S

,.f’,.,

Advancement News

. Advancement Division

June 5 -9, 2023

WHAT'S NEW IN ADVANCEMENT THIS WEEK

Congratulations, Jennifer Jansen!
Jennifer has been promoted to Associate Director of Leadership Giving.

Congratulations, Tori Willis!
Tori is officially Assistant Director of Regional Engagement and Volunteer Management.

Staff Announcement — Majestic Terhune
Majestic has accepted a position as Associate Planner for the Upper Valley Lake Sunapee Regional Planning Commission.

Juesday Treats!
Let's celebrate spring and being together on site for Team Tuesdays with breakfast treats at 41 Centerra and Blunt on Tuesday, June 13.

Dartmouth offered 16 Fulbright Scholarships to teach, study, and conduct research abroad next year
Can you find our talented Advancement staff member who won this prestigious award?

COVID-19 Case Management and Other Lost Time Updates
On June 30, Dartmouth’s partnership with Axiom Medical will end and employees will no longer be required to report their positive COVID-19 test
results. COVID-19 paid time for employee absences will also end on this date.

Q-Week Preview
Check out the general format for the week. While the details have yet to be finalized, we hope it will give you enough information to move forward
with travel arrangements and department-level planning.

¥ Following [ Share

Published 6/5/2023 g

Have an announcement for the
ABO weekly?

Submit your announcement to Advancement
Business Operations by 12:00 noon each
Monday!

Downloadable template

Looking for a past
announcement from the weekly?

Search an archive of the weekly
announcemeants here.

Announcements prior to December 2021 can
be found here.

Related Pages
GD Advancement Division Home

E‘] Dartmouth News | Home

S The Countdown to FY23's Year-End Close is Officially Underway!

Searchable
archive of past
announcements




Dartmouth Advancement Hub Site

Advancement resources on the Hub

Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery Diversity Campaign Priorities

DA Dartmouth Advancement # following [ Share
Home About Dartmouth Advancement Staff Resources Professional Development Advancement News Campaign Priorities
+ New ~ {6t Page details Analytics Published 6/8/2023 o

- Links to sites with timely
content and news for key
campaign priorities




Helpful SharePoint
Features and Functions

Advancement Division Hub Site



Helpful SharePoint Features and Functions
SharePoint search bar

SharePoint
Q Dartmouth Advancement  Advancement Meetings Market Research Training Leadership Gallery
® DA Dartmouth Advancement
Home  About Dartmouth Advancement  Staff Resources Professional Development
O + New v 2 Page details Analytics
=]
®

DARTMOUTH

Advancement

Welcome

Content on this SharePoint site is intended for internal use by Advancement staff.

Questions? Contact Advancement Division.

/O Search across sites

Diversity Campaign Priorities Edit

W Following & Share

Advancement News ...  Edit

Published 5/11/2023  / Edit !

Locking for information, but not sure
where to look?

Use the search bar at the top of the screen
to quickly search for resources on this site
as well as across all of the Advancement
Communication sites connected to this
hub.

From the hub site: Search
for news, content, files, etc.
across all Advancement
communication sites (Hub
+ connected sites)




Helpful SharePoint Features and Functions

Document library search and filter options (example)

Search keywords to help you find a file
within this document library

Use these columns
to sort or filter the
files in the
document library

SharePoint L Search this library

Dartmouth Advancement Market Research Leadership Gallery Diversity ‘Campaign Prionties

DA Dartmouth Advancement
Home About Dartmouth Advancement Staff Resources Professional Development Advancement News Campaign Priorities

Advancement Meetings Training

Q
&
® to help you find
B T Upload ~ BB Editingridview <a Sync 5] Add shortcut to OneDrive  Ei@ Pinto Quick access K3l Export to Excel Document] th e | nfo rl I atl O n
/ﬁ ABO Weekly Announcements [l ~
0 MName Meodified - Date ~ Category -~ + Add column
@ _Advancement Weekly Submission Form - Download to complete.docx November 22, 2021 AtoZ
. . . ZtoA
D O C U m e nt | | b ra ry MY _Announcement Submission Form - Download to edit.docx November §, 2021
Filter by
H H @ _Library naming conventions.docx June 23, 2022
Contalnlng paSt Group by Category
M ABO - Dartmouth Engineering Spotlights Brochure 2023.03.27.docx April 3 3/27/2023
Advancel ' Ient Column settings >
M ABO - DPMS Will be Closed for Business from February 11-19 2023.02.13.docx February 13 2/13/2023 Totale s
[3]  ABO - Food Donations 2022.12.5.pdf December 8, 2022 12/5/2022
MY ABO - Gallup Employee Engagement and Advancement Staff Surveys 2023.02.13.docx February 13 2/13/2023
@ ABO - Helpful Hints for Winter Break 2022 2022.12.12.docx December 16, 2022 12/12/2022
\ MY ABO - IRS Regulations insubstantial benefit for calendar year 2023 2023.01.16.docx January 16 1/16/2023




Helpful SharePoint Features and Functions
Document library search and filter options

Available for document libraries in any communication site

SharePoint

SharePoint S Search this list

I~ Dartmouth Advancement ~ Advancement Meetings ~ Market Research  Training  Leadership Gallery ~ Diversity ~ Campaign Priorities R Dartmouth Advancement  Advancement Meetings  Market ResearchTraining  Leadership Gallery  Diversity  Campaign Priorities
. ® - e

® Il ~dvancement Market Research & Impact Insights ot ooy 5 Shre E@ Financial Aid & PCFA Resources for Advancement

Home About Our Team About the Moosilauke Forum Survey Reports Development Committee Survey Reports External Surveys @ Home News & Publications Video & Spark Library PCFA Library All Documents Impact Stories Evergreen Scholarship Circle Graduate Schools
=) _

— ‘e S 1 Add shortcut to OneDri Ed Pin to Quick Export to Excel Automate Integrate ~ - = Default D
D B Editingridview [ Share Kl Export ~  P{ Automate ~ B Integrate - = Chronological 7 o A ) @ Sy & shortcut to OneDrive  FGd Pin to Quick access Kl Exportto Excel  $f Automate B Integrate = Default Docun|
=] 8
v
Advancement Survey Reports C Documents [}
Y Rep!

©) @

Title ~ Insights Survey Year/... | ~  Survey Type - Area FY22 Goals ~ FY21Goals -
Give a Rouse All-Call Post-Event Surveys Give & Rose All-Call Post-Event Surveys.. 2022712 Post-Event Survey Campaign
X _ o Alumni Relations;

A Celebration of Women: 50 Years of Coed... A Celebration of Women Post-Event Su..  2022/11 Post-Event Survey Campaign: Dartmauth

College

. ~ NeedBlind_TalkingPoints_V5_1-1... NeedBlind_FAQs_V7_1-12-22 pdf Evergreen Scholarship Circle Cas...
Pulse Poll #1 Pulse Poll #1 Report 2022/10 Moosilauke For Alumni Relations;
ulse Poll # ! ooslizuks Forum Communications January 12, 2022 January 12, 2022 December 3, 2021
Family Weekend Post-Event Survey Family Weekend Post-Event Survey Re... 2022/09 Post-Event Survey Development
Reunions 2022 Post-Event Survey 2022 Reunions Post-Event Survey Report  2022/06 Post-Event Survey Alumni Relations [ Name - Shareable Content Overview -
_—
o Alumni Relations; _— - " £ . h

Dartmouth Innovation & Technology Festiv..  Dartmouth Innovation & nology F..  2022/05 Post-Event Survey Campaign: Dartmauth Engagement Infographics 3 Vesasis 1.DCF & Endowment: We Necd Bot

College 2. Financial Aid Facts & Figures

. I o Campaign:

2022 Financial Aid Survey 2022 Financial Aid Survey Report 2022/04 Maosilauke Forum Communications; Planning for End of Campi Newsletters for Advancement Frontline F... 3 [No, internal use only

Development Revenue

Engagement .
QOccom » Yesasis 1. Spring 2020
2. Fall 2020
Tuck Alumni Engagement Survey Tuck Alumni Engagement Survey Report  2021/11 Targeted Survey Alumni Relations Engagement Engagement 3. Spring 2021
e ith N
Coeducation at 50 Post-Event Survey Coeducation at 50 Post-Event Report 2021/11 Post-Event Survey Alumni Relations DEE PCFA Library » B ‘_‘: . 1. Foundational Materials
Engagement consigeration 2. Monthly Mesting Decks, Recordings and Summaries
Programming + Content Quick Poll Programming + Content Quick Poll Re...  2021/09 Moosilauke Forum Alumni Relations Engagement Engagement iS4 $500M financial aid messaging and talkin... ¢ [No, intermal us= only 1.$500 Million Financial Aid Goal Achievement Announcement
2. Messaging and Talking Points

CTL Campaign Awareness Survey CTL Campaign Awareness Survey Report  2021/08 Moosilauke Forum Campaign; Revenue Revenus M Ao —ae e e Yes with F S RO S SR S

Development Planning for End of Campi _Institutional Advanc ™

Ll 3
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