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Access to Information



Why SharePoint?
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DEIB Strategy Team 
initiative: Facilitate 

staff access to 
Advancement and 

Dartmouth resources

DEIB

COVID-19 amplified the 
critical need to effectively 

collaborate and 
communicate remotely

Staff Needs

Transition to hybrid 
work environment 

necessitates long-term 
adoption

Hybrid Work



What is SharePoint?

5

Purpose and Use 
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Internal websites 
(intranet) that are 
searchable, user-

friendly, offer modern 
website design 

features, and provide 
usage analytics

Used to securely 
collaborate, organize 

and share documents, 
and communicate 
within and across 

departments

Hosted by Microsoft to 
provide secure, 

seamless integration 
with Microsoft Office 

(Word, Excel, 
PowerPoint), OneDrive, 

Power BI, etc.

What is SharePoint?



How do we use SharePoint?
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Collaborate and Communicate
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How do we use SharePoint?

Collaboration Sites Communication Sites

Used as a place for people to collaborate in a group, 
around a project, etc.

Think of a collaboration site as a shared, online 
workspace

Departments, project teams, staff, etc. manage the site 
and its members

Members can create and edit any documents or other 
items stored in the site

Access is controlled by the creators/owners of the 
group; granted on an individual basis as-needed

Used for communicating internal information from a 
single source to the division as a whole

Think of a communication site as an internal, traditional 
website for announcements, resources, etc.

Managed by a division working group

Visitors to the site can consume, view (but not edit), 
and download content

Access can be controlled by ASAS using “Active 
Directory (AD)” groups
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How do we use SharePoint?

Flexible purpose and usage 

Create content for communication sites

Membership controlled by the group

Guiding principles for collaboration sites:
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How do we use SharePoint?

Centrally managed for the Division

Guiding principles for communication sites:

Driven by content, not organizational hierarchy

Home for all internal Advancement information  
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How do we use SharePoint?

Centrally managed for the Division

Home for all internal Advancement information  

Guiding principles for communication sites:

Driven by content, not organizational hierarchy
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How do we use SharePoint?

Communication Sites 
(displaying content to all Advancement staff)

Collaboration Sites 
(where content is created)Dartmouth 

Advancement 
(Hub Site)

ASAS Training

Engagement 
Managers

Group

FA Working 
Group

Central 
Advancement 

Planning 
Council Group

https://dartmouth.sharepoint.com/sites/DartmouthAdvancement
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How do we use SharePoint?

Driven by content, not 
organizational hierarchy

Centrally managed for the Division

Home for all internal 
Advancement information

Guiding principles 
for communication sites:Dartmouth 

Advancement 
(Hub Site)

ASAS Training

Engagement 
Managers

Group

FA Working 
Group

Central 
Advancement 

Planning 
Council Group

Communication Sites 
(displaying content to all Advancement staff)

https://dartmouth.sharepoint.com/sites/DartmouthAdvancement
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How do we use SharePoint?

Dartmouth 
Advancement 

(Hub Site)

ASAS Training

Engagement 
Managers

Group

FA Working 
Group

Central 
Advancement 

Planning 
Council Group

Collaboration Sites 
(where content is created)

Flexible purpose and usage

Create content for 
communication sites

Membership controlled by group

Guiding principles 
for collaboration sites:

https://dartmouth.sharepoint.com/sites/DartmouthAdvancement


Advancement Division Hub Site
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Dartmouth Advancement Hub Site
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Dartmouth Advancement Hub Site
Search function
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Dartmouth Advancement Hub Site

Navigate to other Advancement 
communication sites that are 
connected to the Hub site
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Dartmouth Advancement Hub Site

Navigate to different pages 
within the Hub site
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Advancement resources on the Hub 

– Mission and values
– Organizational charts
– Departmental descriptions
– Building maps

Dartmouth Advancement Hub Site
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Advancement resources on the Hub 

– Policies and procedures
– Finance information
– Dartmouth employee resources
– Helpful links

Dartmouth Advancement Hub Site
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Advancement resources on the Hub 

– Advancement Systems and Services (ASAS) 
training and resources

– Advancement Talent Management workshops

– Dartmouth trainings and workshops

– Professional Associations

Dartmouth Advancement Hub Site
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Advancement resources on the Hub 

Dartmouth Advancement Hub Site



24

Advancement News (updated weekly) 

Announcements on 
this page are 
updated weekly with 
timely news, event 
information, 
trainings, etc. for 
Advancement staff

Searchable 
archive of past 
announcements

Dartmouth Advancement Hub Site
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Advancement resources on the Hub 

– Links to sites with timely 
content and news for key 
campaign priorities

Dartmouth Advancement Hub Site



Helpful SharePoint
Features and Functions
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Advancement Division Hub Site
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Helpful SharePoint Features and Functions
SharePoint search bar

From the hub site: Search 
for news, content, files, etc. 
across all Advancement 
communication sites (Hub 
+ connected sites)
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Helpful SharePoint Features and Functions
Document library search and filter options (example)

Document library 
containing past 
Advancement 
announcements

Use these columns 
to sort or filter the 
files in the 
document library 
to help you find 
the information 
you need

Search keywords to help you find a file 
within this document library
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Helpful SharePoint Features and Functions
Document library search and filter options
Available for document libraries in any communication site
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